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Please complete this form as fully as possible and return it to your local Control Union office.  We will be able to provide you with an offer, and discuss the best way of moving forward towards an assessment audit.

Instructions to applicant / client:

1. Kindly complete the application form

2. Print a copy of the completed application form and sign the client Declaration (see final page)

3. Scan the completed application form with the authorized signatory’s details and signature

4. Save the completed application form and the scanned application that was signed

5. E-mail both files to the Control Union office to receive an offer letter

	Project/Client Information

	Organisation Name
	:
	

	Site Address
	:
	

	Postcode / Zipcode
	:
	

	Country
	:
	

	Office Contact No.
	:
	

	Office Fax No.
	:
	

	BTW / VAT No.
	:
	

	Company Website
	:
	


	Primary Contact Person Information (the person responsible/in-charge)

	Contact’s Name
	:
	

	Position / Title Held with the Company
	:
	

	Office Direct Line No.
	:
	

	Mobile No.
	:
	

	E-mail Address
	:
	


	
	Applying Details:

	 FORMCHECKBOX 

	Applying for the first time
	

	 FORMCHECKBOX 

	Indicate changes if you are already a CU client

	 FORMCHECKBOX 

	Certified before by another CB- in this case upon signing of the contract with CU, please attach last certificate issued and summary report. 

	
	

	Are you registered with UTZ? **

	If no, then Please get yourself registered with UTZ – Goods Inside Portal (GIP) and obtain an UTZ registration number for your organization / project. “www.goodinsideportal.org”

	** As GIP registration is must for a new project to start UTZ certification process, Use that registration no. in below mentioned respective box.



	UTZ Registration number for :

 FORMCHECKBOX 
 Coffee /   FORMCHECKBOX 
 Cocoa  /   FORMCHECKBOX 
 Tea /  FORMCHECKBOX 
 Rooibos /  FORMCHECKBOX 
 Hazelnut
	Number: (specify number per product)

	Applying for additional services

	 FORMCHECKBOX 
 Pre-scoping 

(This visit gives you the opportunity to detect all insufficiencies/ deficiencies before the first inspection/audit)


	Applying as: please mark the program and the certification option as required


	COFFEE PROGRAM 
	CERTIFICATION OPTIONS

	 FORMCHECKBOX 
 Code of conduct*

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	 FORMCHECKBOX 
 3.Group
	 FORMCHECKBOX 
 4.Multi-group

	 FORMCHECKBOX 
 Chain of Custody**
	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	
	
	
	

	
	Traceability level
	
	
	
	

	
	 FORMCHECKBOX 
 IP

 FORMCHECKBOX 
 Segregation 
	
	
	
	


	TEA/ROOIBOS/Herbal PROGRAM
	CERTIFICATION OPTIONS

	 FORMCHECKBOX 
 Code of conduct*

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	 FORMCHECKBOX 
 3.Group
	 FORMCHECKBOX 
 4.Multi-group

	 FORMCHECKBOX 
 Chain of Custody**

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	
	Modules
 FORMCHECKBOX 
 Tea  

 FORMCHECKBOX 
 Rooibos

 FORMCHECKBOX 
 Herbal Tea

	
	Traceability Level 
	
	

	
	 FORMCHECKBOX 
 IP

 FORMCHECKBOX 
 Segregation
	
	


	COCOA PROGRAM 
	CERTIFICATION OPTIONS

	 FORMCHECKBOX 
 Code of conduct*

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	 FORMCHECKBOX 
 3.Group
	 FORMCHECKBOX 
 4.Multi-group

	 FORMCHECKBOX 
 Chain of Custody**

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	
	
	
	

	
	Traceability Level 
	
	
	
	

	
	 FORMCHECKBOX 
 IP

 FORMCHECKBOX 
 Segregation

 FORMCHECKBOX 
 Mass Balance 
	
	
	
	


	Hazelnut PROGRAM
	CERTIFICATION OPTIONS

	 FORMCHECKBOX 
 Code of conduct*

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	 FORMCHECKBOX 
 3.Group
	 FORMCHECKBOX 
 4.Multi-group

	 FORMCHECKBOX 
 Chain of Custody**

	 FORMCHECKBOX 
 1.Individual
	 FORMCHECKBOX 
 2.Multi-site
	
	
	
	

	
	Traceability Level
	
	
	
	

	
	 FORMCHECKBOX 
 IP

 FORMCHECKBOX 
 Segregation

 FORMCHECKBOX 
 Mass Balance
	
	
	
	


Note: If you are applying for more than one product, kindly note that you need to obtain separate UTZ numbers per product 

*Who must be certified against Code of Conduct: 

Producers / producer groups who sell their product as UTZ 

Producers / producer groups must also be certified against the ChoC if they:

1.  Perform physical handling activities not included in the Code, and/or

 Coffee: production of green coffee

 Cocoa: drying, sorting, or bagging of cocoa beans

 Tea: production of made tea

 Rooibos: packaging of final consumer product

 Hazelnut: production of in shell hazelnuts
2.  Purchase UTZ product from one or more other UTZ members and fulfill all of the three criteria for ChoC certification explained below.
**Who must be certified for chain of Custody: Supply Chain Actors must be certified against the ChoC if they fulfill all of the following three criteria:

1. Take legal ownership of UTZ product

2. Physically handle UTZ product
3. Make product claims about UTZ: a product claim is any reference made about UTZ or about the sustainable or responsible sourcing of a product or ingredient(s), that to all intents and purposes are wholly or partially based on UTZ origin or status, with or without the UTZ logo, which is made on-product or off-product, in relation to the offering or selling of the product. This can be both business-to-business and business-to-consumer.
	Only For Code of Conduct – Information on Intermediaries 

	Any actor in the Code of Conduct supply chain that physically handles, collects, trades and/or stores UTZ certified product before it reaches the (central) location(s) of a Producer/producer group. This includes all actors regardless of whether they own the product, are subcontracted by the Producer/producer group or are part of the Producer/producer group (like are for example the Producers/Producer Groups own collection points). 



	Intermediary type

	No. of intermediary 
	C/A/W

(if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Product/ Process Information 

	Which products do you want to have certified? If it concerns changes mention all the products and indicate which one is changed (C), added (A) or withdrawn (W). 

*Below you will find the different options available per product.

	For coffee: cherries, dried cherries, parchment, green coffee, roasted coffee, decaffeinated Green Coffee, decaffeinated roasted coffee, decaffeinated soluble coffee, monsooned coffee, roasted monsooned coffee

	For Cocoa: cocoa beans, cocoa butter, cocoa liquor, cocoa nibs, cocoa powder, chocolate in bulk, chocolate ingredients, compound in bulk, compound ingredients, consumer end products.

	For Tea: CTC Black Tea, Green leaves, Green Tea, Herbal Tea, Oolong Tea, Orthodox Black Tea, Pu-Er Raw Tea, STP (LTP) Black Tea, White Tea, Decaffeinated Green Tea, Decaffeinated Oolong Tea, Instant Black Tea, Instant Green Tea, Instant Oolong Tea, Pu-Er Ripe Tea

	For Rooibos: Rooibos, Wet Rooibos, Green Rooibos, Processed Rooibos

	For Hazelnut: in shell hazelnut

	Product name *

	Processes (I.e. Withering, drying, fermenting, shorting, etc.)
	C/A/W

(if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Small Volume Supply Chain Actors

	How much volume do you physically handle in all your facilities/processing units per year?

	Coffee
	 FORMCHECKBOX 
 more than 200 MT

	Tea
	 FORMCHECKBOX 
 more than 200 MT

	Cocoa
	 FORMCHECKBOX 
 more than 100 MT


If you are handling less than the mentioned volume above per product, please contact UTZ as you may comply for small volume supply chain actor and be exempted from receiving and audit. 
	Approximate start of harvest period of farm or group (if applicable) of the product

	Mention for each crop (coffee, cocoa, tea) and in case more than one harvest season per year indicate period of time for main and small harvest.  

	Harvest type (Single / Multiple)
	Start (Month)
	End (Month)

	I.e. Tea (Multiple Harvest)
	March
	December

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Agricultural units (if applicable)

	Please describe below the activities of all agricultural units. If it concerns changes mention all the units and indicate which one is changed (C), added (A) or withdrawn (W).

	Name unit
	Address and country
	Name of operator
	Products
	Farm Area (Ha)
	Number of farmers 

(if group certification)
	C/A/W

(if applicable)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Processing units and product handling sites (if applicable)

	Please describe below the activities of all processing locations. If you are a Group / Multigroup include the central administration office (ICS) and mention all the products.

If it concerns changes mention all the units and indicate which one is changed (C), added (A) or withdrawn (W).  Please, include all temporary warehouses of your product.

	Name unit
	Address and country
	Activities of the site
	C/A/W

if applicable

	
	
	
	

	
	
	
	

	
	
	
	


	Subcontracting / outsourcing (if applicable)

	Are any of your production/processing/handling activities done by subcontractors? If yes, please mention them.

	Name of  the  subcontracting unit.
	Address and country
	Activities of the subcontractor
	C/A/W

if applicable

	
	
	
	

	
	
	
	

	
	
	
	


	Please provide details regarding location and travel logistics for the above

	(For example: Nearest airport. Distance and time required from the airport and time between locations).




	Any additional comments by the applicant company

	


	Desired date for inspection/ audit

	


Note: In case first inspection, inspection must take place according to the certification protocol 
For code of conduct:

4 months before to 4 months after the beginning of the first harvest to be certified

For Chain of Custody: 

For SCAs who operate under IP or SG level, the first audit must be conducted no later than 4 months after receiving of the first purchase of UTZ product. 

For SCAs who operate at MB level, the first audit must be conducted no later than 4 months after their first purchase of UTZ product. 
	Information to be submitted to Control Union in order to evaluate compliance with the UTZ applicable standard

	Details of any previous certification reports:
	

	Details of all other  certifications held:
	

	Multi-sites, Group or Multi-group: In addition to the above, please supply details of the following

	Summary as to how the Internal Control System(s) are organised.
	

	Control Union will evaluate the information provided and will either ask for more information, recommend a pre-assessment or recommend that an on-site main audit is conducted.


	Applicant / Client Declaration

	
	
	

	I, the undersigned, being an authorised signature of the organization, understand that the information given in this application is considered non-confidential and may be shared with other parties.

Furthermore, I confirm that this Application Form has been filled truthfully and shall be used as an integral part of the agreement between Control Union Certifications and the Client.

I declare that the information given in this application is complete and accurate and request an offer to potentially carry out the UTZ – Code of Conduct (CoC) or UTZ – Chain of Custody (ChoC) audit as required under the UTZ Certification System.

	
	
	

	Name
	:
	

	
	
	

	Position
	:
	

	
	
	

	Signature
	:
	

	
	
	

	Date
	:
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