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APPLICATION FORM 

Carrying out Inspection and Certification of Compliance under the Terms for
ROUNDTABLE ON 
SUSTAINABLE PALM OIL 
(RSPO)
	RSPO SUPPLY CHAIN CERTIFICATION SYSTEMS
	 FORMCHECKBOX 



APPLICATION FORM – RSPO SCC
Please complete this application form and return it to your local Control Union office.  We will provide you with an offer and discuss the best way in moving forward towards a certification audit.

	INSTRUCTIONS TO APPLICANT

	· This RSPO SCC Application form must be completed prior to us making an offer 
· Kindly complete the form and sign the client declaration


	CLIENT INFORMATION (AS REGISTERED WITH THE RSPO)

	
	
	

	Organisation Name
	:
	

	
	
	

	Address
	:
	

	Postcode / Zip code
	:
	

	Country
	:
	

	
	
	

	Office Contact No.
	:
	

	
	
	

	Office Fax No.
	:
	

	
	
	

	VAT No, if applicable
	
	

	
	
	

	RSPO Membership No
	:
	

	
	
	

	Membership Registration on the RSPO Website (URL)

	:
	

	Example, Control Union
	
	http://www.rspo.org/members/5475


	PRIMARY CONTACT PERSON INFORMATION (THE PERSON RESPONSIBLE/IN-CHARGE)

	
	
	

	Contact’s Name
	:
	

	
	
	

	Position / Title Held with the Company
	:
	

	
	
	

	Office Direct Line No.
	:
	

	
	
	

	Mobile No.
	:
	

	
	
	

	E-mail Address
	:
	


	GUIDANCE TO APPLICANT

	Supply Chain Model

· For the Identity Preserved, Segregation and Mass Balance supply chain models, either the operator at the facility level or its parent company that is seeking certification shall be a member of the RSPO 
Single Site Certification

· For single-site certification, the scope of certification is limited to ONE operational unit per application
Multi-Site Certification

· A term used for groups of plantations, farms, mils or refineries etc brought together under a Central Office and administered using an Internal Control System (ICS)
· All facilities included in the multi-site certification shall be represented by a Central Office 

· The Central Office shall document and implement clear rules regarding eligibility for the participation of sites in the certificate 

· Multi-site certification is not restricted to a single country and can be performed across borders 

· The RSPO Supply Chain Certification system must be run from one identified facility, the Central Office

· All participating facilities shall have a legal and/or contractual relationship with the Central Office 

· A common centrally administered and documented internal control and reporting system shall be used and monitored by the Central Office 

· The Central Office shall appoint a management representative with overall responsibility for ensuring that all operational units comply with the RSPO chain of custody requirements. Internal audits of all sites/operations will be carried out on an annual basis and will be reviewed and recorded at the Central Office

· Different operations within the multi-site certification will be grouped by “Sets”. Each set will operate a common management system 
· The Central Office may be located within one of the Sets

· A sample audit regime will apply for each of the Sets

· A Central Office audit will also be conducted at least once per annum, depending on the complexity of the certification
General
· For members seeking certification for difference operational units that are not governed under one Central Office or ICS, separate application forms must be submitted for each operational unit
· Please give details of each operational unit with the correct set detail as listed below
· Add or subtract rows as necessary


	TYPE OF CERTIFICATION

	Type
	Description
	Double “click” on box to select

	Single Site Only
	· Only ONE operational unit is being certified 

· For Single Site, please fill out the location address information that best describes the operational unit seeking certification
	 FORMCHECKBOX 


	Multiple-Sites
	· All operational units included in the multi-site certification shall be represented by a Central Office or ICS as described above 

· For multi-site, the location address might also be same as one of operational unit’s seeking certification
	 FORMCHECKBOX 



	Applying for additional services

	 FORMCHECKBOX 
 Pre-assessment 

(This visit gives you the opportunity to identify existing gaps before the first inspection/audit)


	CU CODE
	OPERATIONAL UNIT
	DESCRIPTION

	REF
	Refinery or Final Refinery
	· A refinery is a production facility that processes crude palm oil into products with more value like refined palm oil. 

· A refinery or final refinery that refines CPO/CPKO into derivatives and may also produce a final product

	PRU
	Processing
	· Intermediate production of a product that undergoes further processing into the final product

	FPU
	Final Production
	· Final manufacture of end product that undergoes no further processing. The manufacturer/processor that uses palm oil based products for manufacturing products designed and intended for consumption or end-use in any way e.g. retailers when producing own label products- in house, consumer goods manufacturers, biofuel producers, feed product manufacturers. Retailer and distributers of finished products, where no further modification occurs, do not need Supply Chain Certification

	OSU
	Outsourcing
	· Tank farms and other services that might not be directly owned by the applicant company

	TRD
	Trading or Traders
	· Participant in the supply chain of RSPO-CSPO who purchases and sells palm oil or its derivatives and/or futures 

	ISC
	Internal Control Systems
	· Internal Control System for multi-sites

	IP
	 Identity Preserved
	· The Identity Preserved (IP) supply chain model assures that the RSPO certified oil palm products delivered to the end user is uniquely identifiable to a single mill and its supply base and is kept physically isolated from all other oil palm sources throughout the supply chain (including other segregated RSPOCSPO sources) 

· The IP supply chain model requires that the grower, refiner, and supply chain maintains full separation and full traceability through to the delivery point at the end user

· The end user will be assured that all of the physical palm oil received has come from a single uniquely identifiable RSPO certified mill and its supply base and meets all of the required elements of the certification program

· The facility shall assure that the RSPO certified palm product is uniquely identifiable to a single mill and its supply base and is kept physically isolated from all other oil palm sources in its facility

· The systems shall guarantee the minimum standard of 95 % segregated physical material 

	SG
	Segregation
	· The Segregation supply chain model assures that RSPO certified oil palm products delivered to the end user comes only from RSPO certified sources. It permits the mixing of RSPO certified palm oil from a variety of sources
· The Segregation supply chain model assures that all of the physical product has originated from RSPO certified estates/plantations. However, the physical oil will not be uniquely identified to a specific estates/plantation as in the case of Identity Preserved

· The facility shall assure and verify through clear procedures and record keeping that the RSPO certified palm product is kept segregated from non-certified material including during transport and storage and be able to demonstrate that is has taken all reasonable measures to ensure that contamination is avoided

· The objective is for 100 % segregated material to be reached. The systems shall guarantee the minimum standard of 95% segregated physical material; up to 5 % contamination is allowed.

	MB
	Mass Balance
	· The mass balance supply chain model administratively monitors the trade of RSPO certified oil palm products throughout the entire supply chain, as a driver for mainstream trade in sustainable palm oil
· The mass balance supply chain model allows everyone within the supply chain to demonstrate their commitment to sustainable palm oil production and to actively promote the trading of RSPO certified palm oil

· This stimulates trading of certified product and will encourage industry to set up segregated supply chains and reach a mainstream level of sustainable palm oil trade

· The mass balance system allows for mixing of RSPO and non-RSPO certified palm oil at any stage in the supply chain provided that overall facility quantities are controlled


	LOCATION ADDRESS FOR MULTI-SITE CERTIFICATION ONLY

	Not applicable to Single Site Certification

	CU code
	Location address of the ICS (Applicable to Multi-Site Certification Only)

	ICS
	


	OPERATIONAL UNIT(S) TO BE INCLUDED IN THIS AUDIT SCOPE (ADD/REMOVE LINES)

	CU Code
	Name of Facility
	Location Address
	Supply Chain Model

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	RSPO CERTIFICATION STATUS (APPLICABLE TO CERTIFICATION TRANSFERS ONLY)

	Please confirm if the facility(s) in this Application Form was successfully certified previously by another Certification Body and this is a transfer of certification to Control Union.

	Yes, this is a transfer of certification
	 FORMCHECKBOX 


	No, this is a new application for certification
	 FORMCHECKBOX 


	If YES, then kindly submit with this application the following documents:

	1) The RSPO SCC Certificate from the previous Certification Body
	 FORMCHECKBOX 


	2) The most recent RSPO SCC Public Summary Report
	 FORMCHECKBOX 



	ADDITIONAL INFORMATION RELEVANT TO THE AUDIT SCOPE, IF APPLICABLE

	Details of any previous certification reports
	

	Details of all other  certifications held, to include contact details of the certification bodies applicable
	

	Description of the company and the process for which the certification is sought
	

	Please provide details regarding location and travel logistics for the above ((For example: Nearest airport. Distance and time required from the airport and time between locations). If applicable, please specify per site or location.
	


	APPLICANT / CLIENT DECLARATION

	I, the undersigned, being an authorised signatory for the organization, understand that the information given in this application is considered non-confidential and may be shared with other parties.

I confirm that I’ve been made aware that Control Union Control Union Certification BV.. is the primary registered office with the Roundtable on Sustainable Palm Oil (RSPO) that handles all accreditation matters and in accepting any potential offers from any Control Union office for RSPO certification services, the contracting and legal office is Control Union Certification BV. 

Furthermore, I confirm that this Application Form has been filled truthfully and shall be used as an integral part of the agreement between Control Union Certifications and the Client.

I declare that the information given in this application is complete and accurate and request an offer to potentially carry out the RSPO Supply Chain Certifications audit as required under the RSPO Supply Chain Certification Systems document.

	
	
	

	Name
	:
	

	
	
	

	Position
	:
	

	
	
	

	Signature
	:
	

	
	
	

	Date
	:
	


� In order to become RSPO certified, the applicant must be a member of RSPO. Please refer to � HYPERLINK "http://www.rspo.org/en/online_application" �http://www.rspo.org/en/online_application�  
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